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Frequently used objects should be located up 

close in the “GREEN” zone. 

Objects that are used less often can be placed 

in the “YELLOW” zone. 

Seldom used object can be placed in the 

“RED” zone. 

Move them the “GREEN” or “YELLOW” zone 

when you need to use them. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Workstation Layout 
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- If you use your phone for extended periods of time during the day, consider using a headset or 

our speaker phone. 

- Sit up straight! Your ears should be above your shoulders and your spine and neck lined up. 

- Maintain a neutral arm position! Your forearms, wrists, and hands should be in line. 

- Alternate jobs throughout your workday. This will reduce fatigue. 

- Take periodic breaks to rest and re-energize. 
 

Best Practices 


